[Tpunoxxenue 1
K [lopsimky mpoBeieHHs ¥ POBEPKH
HATOrOBOro cobecenoBannsa B PocToBckoii odnactu

ITopsiiok mpoBexeHNsi MTOTOBOI0 co0eceJ0BAHUS B JUCTAHIIMOHHON opme

1. UtoroBoe cobecemoBaHue B JAUCTAHIIMOHHONM  (opme  MPOBOAMUTCA
c ucnosp3oBanreMm I10, B Tom umcie I1O maig AMCTAHIMOHHBIX OOpa30BaTEIbHBIX
TEXHOJIOTUH,  OOECIEYMBAIOIIET0  BO3MOJKHOCTh  OpPraHM3alUd  BUICOCBS3H
C MpUMEHEHHEM BeO-KaMepbl W MHUKpOoQOHa, (GYHKIMH JEMOHCTpAIlMH 3KpaHa
(W11 BpEMEHHOM JIEMOHCTpaluu JOKyMEeHTa 0e€3 BO3MOXXHOCTH COXpPaHEHUs
€ro Y4aCTHUKOM UTOTOBOTO COOECEOBaHMs ), ayTMO- U BUACO3AMNUCH CEaHCa CBSI3U.

2. PyxoBonuTens 00pa3oBaTEIbHON OpraHU3alluy He TI03/IHEE YEM 3a JIBE HEIeU
0 TPOBEACHHUA MTOrOBOTO cOOEceOBaHMsI OpraHu3yeT HH(OPMUPOBAHHE
o0yJaroluxcs U UX poAnuTeNen (3aKOHHBIX MTPEICTaBUTENEH) O MPOLEAYPE U BPEMEHU
Hayaja MpPOBEACHMUS UTOTOBOTO COOECENOBAaHUS C MPUMEHEHUEM JIUCTAHIMOHHBIX
00pa30BaTEIbHBIX TEXHOJIOTUH.

3. g opraHuzauuy MpOBEAEHUS UTOrOBOrO cOOECEIOBaHUS C NMPUMEHEHHEM
JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI HEOOXOAUMO:

OTBETCTBEHHOMY OPraHM3aTOpy 00pa3oBaTe/IbHOM OPraHM3aluM HE MO3/1Hee
YeM 3a TPH JIHS 10 1aThl IPOBEJEHUS UTOTOBOTO COOECEI0OBaHU

COCTaBUTh TpadUK TNOJIKIIOYEHHS TOCPEACTBOM BHUICOCBSI3M YYaCTHUKOB
UTOTOBOTO coOeceloBaHUsI K COOECeIHUKY B JIEHb MPOBEACHUS HMTOrOBOTO
cobecenoBanus. I'paduK MOAKIIOUEHUS AOJDKEH YUYHUTHIBaThb BpPEMs, OTBOJHMMOE
Ha IPOBEJICHUE MHCTPYKTa)»a JUIsl y4YacTHMKA HWTOTOBOro  coOeceloBaHus,
BBIIIOJIHEHUE TEXHUYECKUX MTPOLIEYP U IPOJOJDKUTENBHOCTD POBEAEHUS HTOIOBOIO
cobece10BaHus C YYaCTHUKOM UTOTOBOTO cOOECE0BAHMUS,

OCYILIECTBUTh HH(OPMHpPOBAHUE OOYUaAIOIIUXCS M UX POAUTENEH (3aKOHHBIX
npejcTaBuTeNet) o rpaduke MOAKIIOYEHUS,

ONpENENUTh BAapUAHT  OLEHUBAHMS  OTBETOB  YYACTHUKOB  HUTOIOBOIO
cobeceoBaHus: HEMOCPEICTBEHHO BO BpeMsl MPOBEACHUSA WIM MOC]E MPOBEACHUS
UTOTOBOT'O COOSCEeNOBaHNS,

MPOBECTH HWHCTPYKTAX [JIi COOECEeAHUKOB, HA3HAYEHHBIX JIs MPOBEACHUS
UTOTOBOTO co0eceIoBaHus B IUCTAHIUOHHOUN popMe, U IKCIIEPTOB,;

OTBETCTBEHHOMY OPraHU3aTOPy 00pa30BaTE/ILHON OPraHU3alMU COBMECTHO
C TEXHUYECKUM CIEeHNATHCTOM

00€ecreynuTh TEXHUYECKYI0 TOTOBHOCTh oOopynoBanus, 110 u kaHanoB cBs3W,
MIPOU3BECTU TECTOBBIN BUICO3BOHOK M BUAEC03AIMCh 3BOHKA HE MO3IHEE YeM 32 JICHb
710 aThl MPOBENCHUS UTOrOBOro cobecenoBanus. [Ipu ocyiiecTBieHUU TECTOBOTO
BUJICO3BOHKA JUIsl IPOBEPKH 3BYKa U BUIEO PEKOMEHAYETCS NPHUBJIEKATh YYaCTHUKOB
UTOTOBOIO coOeceoBaHUS W/WIM  pOAWUTENed (3aKOHHBIX MPEACTaBUTENEH),
MIPOJIEMOHCTPUPOBAB CTAHAPTHBIN TEKCTOBBIN TOKYMEHT (JTH000#) C 11EThI0 POBEPKH
KayecTBa OTOOpa)keHUsI JOKYMEHTA Ha SKpaHe Y4acTHHKA UTOTOBOTO coOece10BaHus,;

OpPraHM30BaTh COBMECTHO C YYaCTHHUKOM HTOTOBOrO  coOeceloBaHUs
W/WIU poAauTeNeM (3aKOHHBIM MPEJICTABUTENIEM) MECTO THPOBEJIEHUS HMTOrOBOIO
co0ece0BaHuUs C IPUMEHEHUEM MH(})OPMATMOHHO-KOMMYHHUKAIIMOHHBIX
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TUCTAHITMOHHBIX TexHojorui (mamee — MKT), B ToM yucie obecnednTh KOHTPOJb
paboTOCIOCOOHOCTH HEOOXOIUMOTO O00PY/I0BAHMS,

o0ecreyuTh ayIu0- U BUAC03aIUCh IPOBEICHUS UTOTOBOTO COOECeI0BaHMS,

4. B neHb npoBeJeHUs UTOTOBOT0 co0eceI0BaHus OTBETCTBEHHBIM OpraHU3aTop
o0pa3oBaTeNbHON  OpraHu3alMid COBMECTHO C TEXHUYECKUM CIEIUATHCTOM
o0ecIeynBaeT:

nepeiadyy MaTepHalioB MTOTOBOTO COOECeOBaHUSI COOECEIHUKY U DKCIEPTY
He no3aHee yeM 3a 30 MUHYT A0 Hayajla IMPOBENECHHS WUTOrOBOIO cOoOECceIOBaHUs
B YCIOBHSIX, MCKJIIOYAIOIIMX JIOCTYl K MaTepuajaM I[OCTOPOHHHUX  JIWIL
¥ TIO3BOJISIOIIUX 00ECIIEYUTh UX COXPAaHHOCTh U MH(POPMAIIMOHHYIO O€30MaCHOCTh;

nemoHcTpanuio 3ananuii KM utoroBoro coGeceioBanus BO BpeMsi TPOBEICHUS
UTOTOBOTO coOeceoBaHUsl (TEKCTOB JUIsl YTEHUS, KapTOYeK C TeMaMH Oeceisl
Ha BRIOOp U IIaHAMU Oeceibl) TOCTYIMHBIM JJI yYaCTHUKA UTOTOBOTO cOOeCceJ0BaHUS
CocOOOM B YCJIOBHSIX, MCKIIOYAIONIMX AOCTYNl K MaTrepuanaM IMOCTOPOHHUX JIUIL
Y TI03BOJISIOLIUX 00ECIIEYUTh UX COXPAHHOCTh U MH(OPMALIMOHHYIO O€30MaCHOCTb;

KaueCTBEHHYIO HEINPEPBIBHYIO BHJICO- U  ayJUOTPAHCIILIMIO HUTOTOBOTO
cobece1oBaHusl yYaCTHUKA UTOIOBOTIO COOECEI0BaHUs U COOECEIHUKA,

ayJIuo- ¥ BU/IC03aINCh IPOBEJCHUS UTOTOBOTO COOECEI0BAHUS;

ONlEpaTUBHOE yCTPAaHEHHE HEIUTATHBIX CUTYallUHd MPH MPOBEAECHUU HUTOTOBOTO
cobOeceoBaHusl B ClIyyae OTKJIIOYEHMs AJIEKTPOIHEPIUU, MOTEPU CBSI3U, MEepedoes,
HecTaOMIbHOU paboThl ceth « UHTepHET» U Tp.

5.3a 15 MuHYT 10 Hayana MPOBEJICHHUS UTOTOBOIO COOECEAOBAHHUS C KaXKIIbIM
YYaCTHHUKOM HUTOTOBOrO coOecel0BaHUsl COOECEeTHHK (COBMECTHO C TEXHUYECKHM
CHEUATNCTOM) IOCPEACTBOM BUIEOCBSI3H:

npoBepsieT  pabOTOCIOCOOHOCTh  OOOPY/IOBaHUS ~ YYAaCTHHKAa  HMTOTOBOIO
co0eceI0BaHus, BKJIKYAeET 3aMiCh CeaHCa BUAE0CBA3M,

yOexnaaercs B OTCYTCTBUM IIOCTOPOHHUX JMI[ B ayJUTOPUU IPOBEICHUS
MOCPEACTBOM IMOJAKIIIOUEHUSI BUJIEOKAMEPBl YYaCTHUKOM HTOIOBOrO cOOECeOBaHMs,
oOecrieunBaroIIe 0030p ayAUTOPUU IPOBEICHNUS;

IPOBEPSIET MOCPEICTBOM MOIKIIOUECHUS BUI€OKaMepbl pabounii CTOJ yd4acTHUKA
UTOTOBOr0 cOoOeceOBaHMsI Ha OTCYTCTBHE MOCTOPOHHHUX IMPEAMETOB, B TOM YHUCIE
CPEICTB CBs3M, (OTO-, ayAuo- U BHAEOANNapaTyphl, CIPABOYHBIX MAaTEpUaJIOB,
MMMCbMEHHBIX 3aMETOK U MHBIX CPEJICTB XpaHEHUs U Tiepenadn nHhopmaIy;

IPOBOJUT UACHTU(UKAIMIO JTUYHOCTH YYACTHHKA HUTOTOBOTO COOECEIOBaHUS
yepe3 MpeabsBICHUE YYACTHUKOM MTOrOBOrO coOeceloBaHUs ISl 0003peHUs
JTOKYMEHTA, YAOCTOBEPSIOIIET0 JUYHOCTh, MO3BOJSIOLIEIO YETKO 3a(UKCUPOBATH
dboTtorpaduro obyuaromierocs, ero GamMmuiInio, UMsi, OTYECTBO (TTPU HATUYHUH);

MPOBOJUT MHCTPYKTAXX y4YaCTHHKA MTOTOBOTO COOECEJOBAaHMS MO MPOLELype
MPOBEICHUSI UTOTOBOTO coOeceJ0BaHus B AUCTAHIIMOHHOU (hopMme.

B aynutopum, rae opraHuzoBaHa palOoTa coOeceqHHKa, PEKOMEHIYeTCs
MOCTOSTHHOE MPHUCYTCTBUE TEXHUYECKOIO crienuanucra. B ciydae, ecinu codeceHUK
MOJIKJIFOYAEeTCsl yNajdeHHO (He W3 00pa30BaTeNbHOM OpraHu3aluu), HEO0OXOIUMO
00eCneunTh ONEPATUBHYIO CBSI3b C TEXHUYECKUM CIIELIUATIHCTOM.

6. Ilpu npoBeaeHNN UTOTOBOTO COOECEIOBaHMUS:

TeXHUYECKMil CIelUATUCT OCYUIECTBIIAET ayJAHO- U BHUICO3AMKUCh MPOIEAYpPhI



MIPOBEICHHSI HTOTOBOTO COOECEI0BaHMS,

cofeceTHNK OCYIIECTBIISET KOHTPOJIb 32 COOII0ICHUEM BPEMEHHOTO perjiaMeHTa
NPOBEJICHUSI HTOTOBOTO COOECEMOBaHMS, OpPraHU3yeT CBOIO JIEATEIHHOCTh B
COOTBETCTBUHM C MHCTpYKIMeH (mpunoxenne Ne 5) ¢ yuetom GopMbl MPOBEACHUS
cobecenoBanus. [lpu TpoBeIEHMM WTOTOBOIO COOECENOBAaHUS C MPUMEHCHHEM
JTUCTAHIIMOHHBIX  O00pa30BAaTENBHBIX TEXHOJIOTUH  3ampelnaercsi  OTIPaBIAThH
yuacTHUKy pdf-daiin ¢ Tekctom KWMM wutoroBoro cobecenoBaHus, 3aaaHus
JTEMOHCTPUPYIOTCS YYACTHHUKY IS O3HAKOMJICHHSI B TEYCHHE PEKOMEHIOBAHHOTO
BPEMCHU;

DKCIEPT  OICHUBAET OTBETHl ydYaCTHUKA HWTOTOBOTO  COOECeIOBaHUS
HEIMOCPEJICTBEHHO BO BPEMS TMPOBEICHUS UTOTOBOTO COOECEMOBAHUS C YYACTHUKOM
WIM TIOCJe TpPOBEACHHUs CcOOeceloBaHus, MPOCIYUINBas ayauo/BUCO3AMNCh,
OpPTraHM3YeT CBOIO JEATCIIBHOCTh B COOTBETCTBUHU C MHCTpyKIHeH (mpuioxenue Ne 6)
C y4yeToM (OpMBI IPOBEICHUS COOECEeI0BaHMUS.

B nporpammHoM o0ecriedeHru, O3BOJISIONIEM OCYIIIECTBIIATh MACCOBBIE 3BOHKH,
JOTYCTUMO BKJIFOYATh SKCIIEPTA B 3BOHOK JJII OCYIIIECTBIICHUS OLEHUBAHUS BO BPEMsI
OTBeTa y4yacTHUKa. BeOG-kamepa m MHUKPO(]OH dKcrepra Mpu 3TOM JOJKHBI ObITh
OTKJIIOYEHBI.

7. 1o 3aBepIieHUH MPOBEJICHUS UTOTOBOTO COOECEI0BAHNUS:

co0eceTHUK U DHKCIEpPT MepealoT MaTepualibl MPOBEJIECHUS W MPOBEPKU
UTOTOBOTO co0OeceoOBaHUS OTBETCTBEHHOMY OpraHU3aTopy 00pa3oBaTeIbHOU
OpraHu3aluy ¢ coOMoeHreM Mep HHGOPMAIIMOHHON 0€30MMaCHOCTH;

TEXHUYECKUH CTICIUAACT COXPAHSACT ayIN03aIMCH U BUICO3AIUCH TIPOIEAYPHI
MIPOBEICHHUSI MTOTOBOTO COOECEOBaHUS Ha CHEMHBIA DJICKTPOHHBIH HOCHUTENb W
mepesacT Ha  XpaHEHHE OTBETCTBEHHOMY OpraHM3aTtopy  oOpa3oBaTeIbHOU
OpraHU3aIHH.

8. Pe3ynbTaThl y4aCTHHKOB UTOTOBOTO COOECEIOBAHUS BHOCSTCS TEXHUYECKUM
CHEIUAINCTOM 00pa3oBaTeNbHOM  oOpraHu3anuu B cnenuanusupoBanHoe  [10.
OTBETCTBEHHBI OpraHu3aTop OO0Opa30BaTEIBHONW OpraHu3anuu 00ecleuynBaeT
nepeaavy Crenuaiu3upoBaHHOTO (aiisia ¢ pe3yapTaTaMyd UTOTOBOTO coOeCeT0BaHUS
YYaCTHUKOB HTOTOBOTO COOECEIOBAaHUS B OPraHbl MECTHOTO CaMOYIpaBJICHUS,
OCYIIECTBIISIONINE yIpaBlieHue B cepe oOpazoBanusi, B cooTBeTCTBHUM C [lopsiakom.



